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Employment Law for Accountants

Any accountant with responsibility for managing people must understand and be aware of the legal responsibilities they have
on behalf of their company. A good grounding in employment law provides both the knowledge and the confidence to
handle situations with their staff where following a legal procedure is a requirement.

This course provides an overview of employment law, giving practical and current advice to accountants on the key areas
that they will come across in their day to day management of staff.

Employment Law for Accountants enables the learner to:

o Understand the importance of an employment contract and terms and
conditions and how to get it right when recruiting new staff

o Learn about employee rights and how to handle situations where an issue may
arise with the rights of a member of staff

¢ Understand the discipline and grievance procedure and the process that they
need to follow to ensure employment law is adhered to

» Find out how to handle a dismissal by arming them with the legal facts they
need to be aware of

» Access current information on the key aspects of employment law that will
support them in their role as manager

Learning outcomes o Whatisinvolved in a dismissal?

. * How should | handle a redundancy?
Handling employment contracts

¢ Whatis a contract? Target audience

* What types of contract are there? This course is designed to appeal to accountants at all levels,
* Whoisinvolved in processing a contract? whether managing technical or non technical staff in

o What is breach of contract? industry orin practice.

» What if the contract needs to be changed?
o Understanding employee rights

* What are employee rights?

¢ Whatis discrimination?

Those who are new to management or are preparing to take
on a management role will find that this course provides a
solid introduction to employment law.

+ What are family rights? More experienced or senior managers will value the

« What issues are there surrounding pay? opportunity to spend time refreshing their knowledge of
» What do | need to know about time off? employment law.

Discipline and grievance Additional services

Pricing: A license to the Accounting and Finance Portfolio
ensures that you have year round access to flexible CPD.
Prices are based on the number of users.

* What is the difference between “disciplinary rules” and
“disciplinary procedure™?
» What constitutes a disciplinary matter?

* What are investigations? Tailoring: Ensure the courses meet the needs of your team
» How do | take action with a disciplinary matter? by tailoring the content. Examples and scenarios featuring
¢ What is an appeals procedure? your clients and services ensure that every user sees the

¢ How do | handle grievances? relevance of the tools and concepts.

Dismissal Blended learning: Each course has an accompanying half-

day workshop. A facilitator’s pack provides everything you
need to create a fully integrated solution.

o Whatis dismissal?
o What are fair dismissals?
* What notice period should there be?
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